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Time : 3Hrs. Sem - IV 

Secretarial Practice

Full Marks : 70

Pass Marks : 28

Answer all 20 questions from Group A, each question 

carries 1 marks.

Answer all Five questions from Group B, each question 

carries 4 marks.

Answer all Five questions from Group C, each question 

carries 6 marks.

All parts of a question must be answered at one place in

sequence, otherwise they may not be evaluated.

The figure in right hand margin indicate marks.
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10.

11.

6

6

Define promoter of a company. What are the right 
and duties of a promoter.

What are its contents ?

and Articles of Association.

***
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1. Choose the most suitable answer from the following

options :1x20=20

(i)

(i)

(ii)

P.T.O

8.

9.

OR

GROUP - A

OR

Private secretary is for 

(a) Private Work

(b) Professional Work

(c) Individual’s Work

(d) None

(a) Registrar

(b) Directors

(c) Managers

(d) Promoters

Who can be appointed company secretary ? 

What are his liabilities?

and duties. “ Explain.

identity of company ? What are the main features 

of a company.

and private companies.

6

6
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(iii)

(iii)

(iv)

(ii)
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6.

                 GROUP  - C

7.

4

6

5x6 = 30
Answer all Five Questions.

(a) Internal functions of company

(b) External functions of company

(c) Both (a) & (b)

(d) None

in India ?

(a) Registered Company

(b) Chartered Company

(c) Govt. Company

(d) Company Limited by share

Explain about Board Meeting of a company.

What do you understand by secretary. 
Explain main functions of secretary
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4.

(iv)

(v)

(v)

(vi)

5.

P.T.O

OR

OR

OR

(a) Unlimited Activities

(b) Limited Activities

(c) Limited Investment

(d) None

limited company can be-

(a) Unlimited

(b) 7

(c) 20

(d) 50

Differentiate between preference shares and equity 
shares.

different ?

What is share forfeiture ?

4

4
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(vii)

(vii)

(viii)

(vi)(xx)

Answer all Five Questions.
5x4=20

2.

OR

3.

4

4

 company can be-

(a) 7

(b) 3

(c) 2

(d) None

limited company should be-

(a) 7

(b) 12

(c) 50

(d) Unlimited

What is register of members of a company?

P.T.O
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(xviii)

(xix)

(xx)

(xix)

(viii)

(ix)

(ix)

(x)

(a) Public Companies

(b) Private Companies

(c) Both

(d) None

(a) Fully paid up share

(b) Called share

(c) Issued share

(d) None

is in -

(a) Memorandum

(b) Articles

(c) Account Book

(d) All

(a) Independent Entity

(b) More than one person

(c) Registration

(d) All the above

P.T.O
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(a) Fixed

(b) Variable

(c) Declared every year by board of directors

(d) None

(a) Statutory Meeting

(b) Annual General Meeting

(c) Both

(d) None

is called -

(a) Motion

(b) Amendment

(c) Resolution

(d) None

(a) Equity Share

(b) Preference Share

(c) Both

(d) None

(xi)
(xvii)

(xi)

(xvii)

(xviii)
(xii)

(x)(xvi)
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members register is mandatory according 

to section-

(a) 147

(b) 148

(c) 149

(d) 150

(a) 14 Days

(b) 21 Days

(c) One Month

(d) Two Months

Whose permission is necessary if foreign 

citizen is given right shares?

(a) R.B.I.

(b) C.A.G.

(c) Registrar

(d) None

(a) Whose name is registered

(b) Who signs memorandum

(c) Share holders

(d) Creditors

(xv)

(xv)

(xvi)

(xiv) (xii)

(xiii)

(xiii)

(xiv)
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