5 Answer bricfly any three of the following: 3,
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BBA 1st hem“““""'hm;r}. Fxamingg : :2302106 (a) Discusson the structure and layout of a bus'"essfa
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Time : 3 Hry process

Fnglish
: . Full M, ! ) .
Instructions : arks : G0 ©) Differentiate between notice, agenda and MeMorapg,

(d) Differentiate between aresume, biodataand mﬁm"
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What is communication? Discuss communic,,
It

(1) There are Seye
L n (A T4]
Guestions in thig Puper.

W Attempt Five questions jn o vitae

(ilﬁ,l Question Nos, | & 2 are compulsory, (e) Whatisa Sales letter? Why is it written?

(v} The marks qre Indicated in the right side margin, Answer any three questions of the following: Ix12s

3. What is areport? Discuss on the different types of repor;

+ Giveoneword for the following: 6%2=12 4. Write an essay on "Foreign languages should be ma

{f” A medicine which prevents infection by killing germs. mandatory” (not exceeding 250 words).

(b) The science that studies plants. 5. Drafta sales letter promoting the launch of a new cell phos

(¢) Government by the rich. by your company -

(d) Asoldier who kills for moncy. 6. Write a briefnote on the growth of Mr. Narayan Murthy &

(€) A position for which no money is paid. successful businessman of India,

(f) People working together in the same office or department. 7. Whattraits would you like to inculcate in yourself after read

(8) The action of looking within or into one's own mind. - about Mr. N.R. Narayan Murthy.
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(h) A general pardon given to offenders.
() To give one's authority to another.

@) Study of the relation of living things to enviropment.
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