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9.

10.

Write the uses of following functions in MS - Excel.
(a) SUM () o
(b) COUNT ()

(c) MAX ()

(d) AVERAGE ()

T U Ud d T 9aRE & SUAT &l
foreg |

(@) w9 ()

(@) @13 ()

() #e ()

(&) vt ()

OR (37214T)

Discuss the following :
(a) Entering a formula in MS-Excel with example
(b) Copying a formula with various referencing

frfafRaa & ==t & |

(®) SIIETOT & AT TH QO Yaid d A
TSl BT

(@) faf =1 YB¥E & IUIRT 9 JA S AT

Explain the need of MS-Power Point presentation
software. What do you mean by layout and what
are different objects used in MS-Power point.

TH U9 YIaR Wige Yoo Al¥cddqR &
STORA B ATRAT B | A3Mhe A R AT I3
2?7 U U9 Ura} Wisc d fafyr=1 sifsside &4
d geddrd 8id 27
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2019(Even)
Time : 3Hrs. Sem - IV/ CSE
ISP
Full Marks : 80

Pass Marks : 26

Answer all 20 questions from Group A, each question
carries 1 marks.
Ju-A ¥ afl 20 ¥ B SR T, IAP U BT 4 1352 |
Answer all Five questions from Group B, each question

carries 4marks.

9B & @t ufg ueal & IR <, UAS U & 9H 43 2 |

Answer all Five questions from Group C, each question

carries 8 marks.

7u-C & wift o9 yeal @ SR <, UAS U &1 99 83 2 |

All parts of a question must be answered at one place in
sequence, otherwise they may not be evaluated.
TH U & O e BT SR U@ &) TR (AR & o)
BT AMRY, =41 4 Sifd T8 o ¥ahd © |

The figure in right hand margin indicate marks.
¥ ursd @ e QUile & qad 2 |
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OR (3121an)
Differentiate between template and wizard.

2ol Uq fauiie & 3iax @l ford |

Write name of some popular virus and also write
types of virus. 4

§B ST arERA &I M fad arer €
g1l a1k d PR Bl ford |

OR (3721d1)
Explain the following terms :
(a) Hacking
(b) Spoofing
frr=ifefaa @) earer & |
231) efe
q) fh

GROUP -C

Answer all Five Questions.

Il ufg 9 & SR < |

7.

5x8 =40

Write the steps for creating mail merge document
and describe importance of mail merge. 8

el Ao SfFgAT g9 @ aRon & fod |
Adl WSl @ ABd B ATET WX |

04021

(i)

(iii)

(i)

(iv)

3 18404

3 9 B9 Bie WiSd 8l 27
(a1) dics

@) gux Wi

(|) ¥ger

(<) Serfas

Which of the following is an application
software package .

(a) Red Hat Linux

(b) Microsoft XP

(¢) Microsoft Office

(d) None of the above

T O B9 YWD I AifeddR dabol
a7

(31) ¥s B aIsTHY

(@) wsHEiTe g 9@

(W) wrgsiNiTe ATfh

(%) SWiad & ®Ig L]

What is the short cut key for line break ?
(a) Ctrl + Enter

(b) Shift + Enter

(c) Space + Enter

(d) Alt + Enter
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(xx) S A BT 7T A 8 Sl Joik Bl

ST BT BIF BT I oD SIS
B o fow ART dxar 21

(31) DB

(@) a4

(&) o g

(]3) 1 AR

GROUPB

Answer all Five Questions. 5x4=20

gl gfg g & SN < |

2.

Write the steps for adding header and footer in a
document. 4

fdl siagiic § 2sX Ud %Hex disd &
RO B ford |

OR(37214T)

Explain various options present on office button.

AP ded & Sud«d fafr= Ty o)
GRAT BN |
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(vi)

(vii)

(vii)

(viii)

5 18404

TH TH 98 YO o1 o fag fea e
DY ATATIHAT BIddl 872

(@) faas . 5 v §

@ fo1 . g v §

(@) as . g v §
@asfai . gy §

Junk e-mail is also called.
(a) Spam

(b) Spoof

(c) Sniffer Script

(d) Spool

Sid AT BT U AT 8?2
(ar) |

(%) ww

(@) Fwx whie

(?) ¥qel

Which of the following is used for adding
new slide.

(a) File, add a new slide

(b) Insert, new slide

(c) File, open

(d) File, new
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(xvi)

(xvii)

(xvii)

(xviii)
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BISWRfd® & gddl 2 |
(31) STwe

(@) sifaT sAfsstae
(w) T«

(%) Swiaa g+

Macros are "run" or executed from the ..........
menu.

(a) Insert

(b) Format

(¢) Tools

(d) Data

What type of virus uses computer hosts to
reproduce itself ?

(a) Time bomb

(b) Worm

(c) Melissa virus

(d) Macro virus

04021

(x)

(xi)

(xi)

(xii)

7 18404

fo<ft dicq & S eH &I fody w9 A
IaRYd B B 9fhar & dad 2|
(31) sRfSiT
() siiciwia
(|) |rRdT
(]) e

To open an existing presentation, press
(a) Ctrl + A
(b) Ctrl + O
(c) Ctrl + N
(d) Ctrl + L

fodl ugdl 9 g USicyM &I @iad
@ o7, S&idTe &Rd 2 |

(@1 dglai+ T

(@) dgra+ an

(6) dgled + ¢

(]) delad + Ta

How can you see all your slides at once ?
(a) Through slide show

(b) Through slide sorter view

(c) Through normal view

(d) Through slide view

P.T.O



O'Ld
aA0qe 3y Jo [TV (P)

samyo1d (9)
s103[qo Suimer(q (q)

1Xa, (®)
9q ueod syuIradAH

() B2 23d = (2)

() kil2= (R)

() ale= (p)

() 2= (¥

| @ ID[2 D] & pAd 1abhK RhR BIkPb
kbt BB 2Uakb kiabh 1B k& R k3

() own yuaumd = (p)

() oum = (9)

() mou = (q)

() Kepoy = ()

¢ 1199 199USI0M © Ul dwi)

JUDLIND JAJUD 0} ASN UBD IM UOIIdUNY YOIIYA

kR Dbphe (b)
AR @ krd bR b

2plh b bR ¢ £b | BElG (B)
AR} & pre

bR | Bilh R bil 30D (o) (b)
) @

krd bR Mb |23h & REIG ) (i)

12

ID[2 ItlRhS 1d Rblb IRRIS Ind bR

1411218 6

(1A%)

(a%)

(a%)

(A1x)

120¥O

aA0qe Y} Jo [TV (P)

pIom UBY) JOYIO0 JeULIOf Ul [ dALS O, (9)
QWBU JATJBUID)[E QWOS AQ [ 9ALS 0], (q)
owin 181 Y} 10§ [ oy} Suraes 10 (&)
"pasn 2q ued x0q SO[eIP Se 9ALS o],

®b pRpY (D)

2(agpb RRbh (B)

@b @b (b)

22 Rppd (i)

| @ IDIL3D 2R b D|jakb

¥ooq [90X{ (P)

S199YSIOM [99XH ()

300q Y1opm (q)

$199YS [99xH (®)

S PI[[d ST SJOAYSIIOM JO UOI}I[[0D Y

RIB T 23103 (2)

RIB o Pk (R)

I3 T polh 2312 (b)

IMB U2 51 (k)

cg Deblr Bre g

b RSBIDY |tk khie b Mb @i hlle

120¥0 8

(A1)

(%)

(1m1x)

(1rx)

yovsI



18404 17 04021

11.

OR(37214)

What is Animation ? Describe various form of
transitions present in power point.

e Far 2?7 ura} Wise ¥ Suaer fafr=
<ifSre ®id ) AT R |

Discuss the role of Anti Virus in computer system.

8
H7Ycx Red § ¢ a9 @ qfeT @)
T4t |

OR (3121an)

Write short notes on the following (Any two)
(a) Types of virus

(b) Cell addressing

(¢) Use of macro

frfaRaa 9 f&d ]1 v dfera fewoft fog |
(@) aFRE & IR

(@) da v=RHT

() ABT BT SUAT

*k%*
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11.

OR(3721dT)

What is Animation ? Describe various form of
transitions present in power point.

e Far 2?7 ura} Wise ¥ Suaer fafr=
=ifSre ®Bid &) AT R |

Discuss the role of Anti Virus in computer system.

8
HYcx Rived § ¢ a9 @ qfieT @)
a4t |

OR (3121an)

Write short notes on the following (Any two)
(a) Types of virus

(b) Cell addressing

(¢) Use of macro

frfaRaa 9 f&dl ]1 o dfera fewoft fog |
(@) aFRE & UBR

(@) da v=BHT

() AT BT YA
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