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1. Draw one page of yellow pages with at lest ten 

names in alphabetical order.

OP5018

Group - III

2. 

***

Full Marks : 40

Pass Marks : 13

Answer 2 questions from Group I, each question 

carries 10 marks.

Answer one question from Group II, each question 

carries 10  marks.

Answer One question from Group III, each question 

carries 10  marks.

All parts of a question must be answered at one place in

sequence, otherwise they may not be evaluated.

The figure in right hand margin indicate marks.

                      Old Syllabus



2 32506

1. Describe two types of office furniture in four 

sentences with diagram. 

functional buttons and explain in four lines.

OP5018

2. 

3. 

3 32506

1. Draw a format of letter-head of a Company with 

a business letter on it.

visitors to office.

OP5018

2. 

GROUP - I - IGROUP - II - II
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