1626305 8 NT3035

3. Explain the instruction of typewriting.

5
OR (3721d1)
Explain the functioning keys in a keyboard.
fdl Q1 yel & SR < | 2x5=10

4. BIdT Godd &I TN fbd ysr fHar siar
2

OR (3721d1)

AM$ SHYT &l & I[OT Yd Nl &1 qui
& |
5. fieeq <& & &) ¥ fod |
OR (312r1dr)

<HYr faftral &1 auiv & | g3 vd el
fafer @ 22
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Time : 3Hrs. Sem. 111 /M.O.P
E-TYPING

Full Marks : 70
Pass Marks : 28

Answer all 20 questions from Group A, each question
carries 1 marks.

Tu-A 9w+l 20 ¥ @ IR T, UAS U BT A [ A5 2 |

Answer all Two questions from Group B, each question

carries 5 marks.

7u—B 4 9l <1yl & SR T, UAS U Bl 4 5 D E |
Answer all Two questions from Group C, each question

carries 7.5 marks.

7u-C & it < 7o & SR <, udS U &1 99 7505 2 |

All parts of a question must be answered at one place in

sequence, otherwise they may not be evaluated.

TP YT & 9] 3 BT SR UP &) oiE (AR HH H)
BI9T A1, 3wedT 4 Sifd 2] oI 9&d @ |

The figure in right hand margin indicate marks.
< ured & 3id Yuiie & qad 2 |
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What is the use of Tab key?
(a) Tabulation work

(b) Word counting

(c) Create file

(d) None of these

What is the short key for bold letter.
(a) Ctrl + B
(b) Ctrl + S
(¢) Ctrl + N
(d) Cul + P

How many different kinds of key are there in
a key board

()1

(b)3

(c) 5

(d) 7

Touch screen is a:
(a) Input device
(b) Output device
(c) Both

(d) None of these
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Answer all Two Questions. 2x75=15

6. What is the importance of Typing? Discuss.

7.5
OR (3721d1)

Introduce the typewriters and describe the describe
the different types of typewriter.

7. Explain E-typewriting and describe its usefulness.

OR (3121an) 7.5

Define and describe the sight method typewriting.

feer <1 yoal & SR < | 2x75=15

8. C&UT & SIRMF YINT H o1s W4 arell fo=l
<9 widwme ot & fad |

OR (3721d1) 7.5

SHY el b bd Yuil &1 a9 fad vd quiq
& |
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