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E-TYPING

Full Marks : 70

Pass Marks : 28

Answer all 20 questions from Group A, each question 

carries 1 marks.

Answer all Two questions from Group B, each question 

carries 5  marks.

Answer all Two questions from Group C, each question 

carries 7.5  marks.

All parts of a question must be answered at one place in

sequence, otherwise they may not be evaluated.

The figure in right hand margin indicate marks.

P.T.O

NT303581626305 NT3035

2 x 5 = 10

OR

4.

5.

OR

Explain the instruction of typewriting.

Explain the functioning keys in a keyboard.

OR

3.

5

5

5
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1. Choose the most suitable answer from the following

options :1x20=20

(iii)

(ii)

(i)        When was touch typing invented?

(a)   1888

(b)   1898

(c)   1988

(d)  1798

(a)   Arm less

(b)   Movable

(c)   Round chair

(d)  None of these

Alt key is called:

(a) Pause key

(b) Back space key

(c) Escape key

(d) Modifier key
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(xx)

NT3035

Answer all Two Questions. 

Explain the functions of shift keys and shift lock.

Write short notes on any two:

(a) Carriage

(b) Portable typewrite

(c) Card Holders

2.

OR

2 x 5 = 10

5



61626305

(xvii)

(xviii)

(xix)

(xvi)
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(v)

(vi)

(vii)

(iv) What is the use of Tab key?

(a) Tabulation work

(b) Word counting

(c)  Create file

(d)  None of these

What is the short key for bold letter.

(a) Ctrl + B

(b) Ctrl + S

(c) Ctrl + N

(d) Ctrl + P

a key board

(a) 1

(b) 3

(c)  5

(d)  7

Touch screen is a:

(a)  Input device

(b)  Output device

(c)  Both

(d)  None of these
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(ix)

(x)

(xi)

(viii)

(a) Optical mark reader

(b) Optical machine reader

(c) Both

(d) None of these

What is the first lesson in english typing in

left hand: 

(a) asdfg

(b) ilkjh

(c) poivy

(d) qwert

and type them automatically: 

(a) Electronic typewriter

(b) Talk writer

(c) Portable typewriter

(d) Noiseless typewriter

NT303551626305

P.T.O

(xiii)

(xvi)

(xv)

(xii)
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7.

Answer all Two Questions. 

What is the importance of Typing? Discuss.

Introduce the typewriters and describe the describe

the different types of typewriter. 

Explain E-typewriting and describe its usefulness.

Define and describe the sight method typewriting.

OR

2 x 7.5 = 15

6.

8.

OR

7.5

OR 7.5

7.5

7.

Answer all Two Questions. 

What is the importance of Typing? Discuss.

Introduce the typewriters and describe the describe

the different types of typewriter. 

Explain E-typewriting and describe its usefulness.

Define and describe the sight method typewriting.

OR

2 x 7.5 = 15
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OR

9.

***
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