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Full Marks : 40
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PTO

1. Each question carries equal marks.

2. Perform any one Experiment/Study and fornish it's report.

3. Experiment will be alloted through lottery to student/group of
students.

4. Marks are to be distributed in the following order :
Intrn. Extn.
Comm.

Comm.

(a) Practical Exercise book 05 10

(b) Process of experiment and result 10 10

(c) Viva - Voce 05 -



1. Write down in detail 3-internal and 3-external Dos com-
mand.

2. Into Ms Excel prepare a performa invoice/bill for any
shop. (Contains: TIN/VAT,GST, Particulars, Qty, Rate,
Grand Total etc)

3. Write steps involve in Creating a table formatting cells,
use of different border Style merging and partitioning into
MS-Word.

4. Demonstrate various formatting style of slides. Ms-Power
point

5. Steps involve into sending a file and receiving a file into
e-mail.
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