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Time : 3Hrs. Sem - IV, M.O.P. 

E-Typing Lab.-II

Full Marks : 50

Pass Marks : 20

Each question carries equal marks.

Perform any one experiment/study and furnish it report 

fdlh ,d ç;kxs @v/;;u dks lEiUu dja s ,oa bldk i.w kZ çfrons u

r;S kj djAa s

of examinees.

ç;kxs  dk vkoVa u ijh{kkFkh@Z ijh{kkfFk;ka s ds legw  dks YkkVW jh ds \

vk/kkj ij fd;k tk,xkA

Necessary calculations, drawings and other works shall be 

done individually.

vko';d x.kuk] vkj[s ku ,oa vU; dk;Z O;fDrxr :i ls fd;s

tk;xs As

1.

2.

3.

4.
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1. Choose the most suitable answer from the following

options :1x5=5

(i)

(ii)

(iii)

GROUP - I

What is the first lesson in english typing in 

right hand :-

(a) ;Lkjh                         

(b) Poivy

(c) Qwert                        

(d) None of the above

What is computer.

(a) Electronic Machine

(b) Power Machine

(c) Electrical Machine

(d) None of these

Which is called the brain of computer

(a) CPU

(b) Monitor

(c) Modem

(d) Software
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10x1=10

***
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7.

6.Manual TypewritingE - Typewriting 
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(v)

(iv)

P.T.O

It is used to create the space between the 
letters, signs and words :
(a) Sapce bar
(b) Ribbon Indicator
(c) Shift Key
(d) Paper Bails

Which page orientation would you select in 
case you wish to print in wide format 
(i.e, 11" x 85") in  A4 size.
(a) Landscape
(b) Vertical
(c) Portrait
(d) Horizontal

                    

Write Good qualities of a Typist.

Introduction of E-Typing

What do you mean by Touch typewriting?

What is Type Guide ?

2.

3.

4.

5.

2
2

2¾1 = 5x
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(iv)

(v)

2.

3.

4.

5.

2
2

2¾1 = 5x

GROUP - II

Answer any two question :-
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          GROUP-  III

   

Write the difference between manual and electronic 

type writing?

Type the letter and given the print:

The director,

Delhi School of Economics & Sociology, 

New Delhi Dear Sir, 

            In response to your advertisement  in the 

‘Hindustan Times’ of 3rd March , 2018 for the post 

of Reader in commerce. I enclose a statement 

Containing my age, academic experience, research 

guidance and publications etc.

       In case my qualifications and experience suit 

your requirements, I shall be glad to serve the post 

advertised, provided .

          I am offered a salary commensurate with my 

achievements.

             A waiting an early call for interview.

                                                   Your Faith Fully

                                                        XYZ

                   

6.

7.

10x1=10
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(iii)

(i)

(ii)

(HINDI) 

1.

1x5=5
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Make attempt any one:-
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