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Full Marks : 50
Pass Marks : 20

PTO

Answer all 15 Questions from Group-A, each question carries 1 mark.
xzqi&A ls lHkh 15 iz’uksa ds mÙkj nsa] izR;sd iz’u dk eku 1 vad gSA

Answer all five questions from Group-B, each question carries 4 marks.
xzqi&B ls ik¡p iz’ukas ds mÙkj nsa] izR;sd iz’u dk eku 4 vad gSA

Answer all Three  questions from Group-C, each question carries 5 marks.
xzqi&C ls rhu iz’ukas ds mÙkj nsa] izR;sd iz’u dk eku 5 vad gSA

All parts of a question must be answered at one place
in sequence, otherwise they may not be evaluated.

,d iz’u ds lHkh va’kks dk mÙkj ,d gh txg ¼yxkrkj Øe esa½ gksuk
pkfg,] vU;Fkk os ugha tk¡ps tk ldrs gSaA

The figures in right hand margin indicate full marks
nk,¡ ikÜoZ ds vad iw.kkZ ad ds lwpd gSaA



GROUP-A
1. Choose the most suitable answer from the following options.

¼lokZf/kd mi;qZDr fodYi dks pqudj fy[ksa½ %&

(i) Ms excel is used for creating.
(a) Presentations
(b) Documents
(c) Sending mails
(d) Spreadsheets

(i) ,e ,l ,Dly dk mi;ksx -------- ds fy, gksrk gSA

(v) izstsUVs'kul
(c) MkD;qesaVl

(l) lsfUMax esYl

(n) LizsMf'kVl

(ii) Which is widly used word procassing software in
computer ?
(a) Ms-word
(b) Ms-power point
(c) Ms- excel
(d) Ms-access

(ii) fuEu es ls dkSu 'kCn lalk/ku lkW¶Vos;j daI;wVj esa O;kid

mi;ksx gksrk gSA

(v) ,e ,l&oMZ
(c) ,e ,l&ikoj ikWbZV
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(l) ,e ,l& ,Dly

(n) ,e ,l ,Dlsl

(iii) In Excel, charts are created using
(a)  Pie chart
(b) Pivot chart
(c) Bar chart
(d) Chart wizard

(iii) ,e ,l& ,Dly esa --------- dh enn ls pkVZ cukrs gSaA

(v) ikbZ pkVZ
(c) ikboksV pkVZ

(l) ckj pkVZ

(n) pkVZ fotkMZ

(iv) All macro, keyboard shortcuts include the ........... Key.
(a) Alt
(b) Ctrl
(c) F11
(d) Shift

(iv) fuEu esa ls dkSu lHkh eSØks dh ß'kkVZdV dhÞ dh es

mi;ksx djrs gSA

(v) Alt
(c) Ctrl
(l) F11
(n) Shift



(v) Devices that allow you to put information into the
computer.
(a) Input
(b) Output
(c) Processor
(d) ALU

(v) ;a= tks daI;wVj esa lwpuk Mkyus ds dke vkrk gSA

(v) buiqV
(c) vkÅViqV

(l) izkslslj

(n) ,- ,y- ;q-

(vi) ........... printer is non- inpact printer.
(a) Dot-matrix
(b) Daisy-wheal
(c) Electrostatic
(d) Laser

(vi) --------- ,d izdkj dk uku&bEisDV fizaVj gSA

(v) MkWV&eSfVªDl
(c) Msth&Oghy

(l) bysDVªksLVsV

(n) ystj
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(vii) The brain of any computer system is
(a) ALU
(b) RAM
(c) CPU
(d) Control Unit

(vii) --------- daI;wVj flLVe dk fnekx gSA

(v) , ,y ;q
(c) jSe

(l) lh ih ;q

(n) daVªksy ;qfuV

(viii) To produce high quality graphics (hard copy) in color,
you would want to use a/n
(a) RGB monitor
(b) Plotter
(c) Ink-Jet printer
(d) Laser printer

(viii) mPp xq.oÙkk ds xzkWfQDl okyk jaxhu gkMZ dkWih mRiUu

djus ds fy, fuEu esa ls dkSu mi;ksx djuk pkgsaxs \

(v) vkj th ch ekWfuVj

(c) iyksaVj

(l) bUd&tsV fizaVj
(n) ystj fizaVj
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(ix) Abacus was the first
(a) eletronic computer
(b) mechanical computer
(c) electronic calculator
(d) mechanical calculator

(ix) ,csdl igyk -------- FkkA

(v) bysDVªkfud daI;wVj
(c) eSdsfudy daI;wVj

(l) bysDVªkfud dSydqysVj
(n) eSdsfudy dSydqysVj

(x) PROM stands for ...............
(a) Programmable read only memory
(b) Prolog Read only memory
(c) Permanent Read only memory
(d) None

(x) ih-vkj-vks-,e- dk foLrkj ---------- gSA

(v) izksxzkescy jhM vkWuyh eseksjh

(c) izksykWx jhM vkWuyh eseksjh

(l) ijekusaV jhM vkWuyh eseksjh

(n) dksbZ ughaA

(xi) Linux is a/n ....................
(a) Operating system
(b) System software

(c) Freeware
(d) All of the above

(xi) fyfuDl ,d ------------- gSA

(v) vkWijsfVax flLVe

(c) flLVe lkW¶Vos;j

(l) Ýhos;j

(n) mijksDr lHkhA

(xii) Hard disk is ...............
(a) Auxilary memory
(b) Secondary memory.
(c) Permanent storage
(d) All of the above

(xii) gkMZ fMLd ---------- gSA

(v) lgk;d eseksjh
(c) f}rh; eseksjh

(l) ijekusaV LVksjst

(n) mijksDr lHkh

(xiii) Ms- Excel is a .............
(a) Language
(b) System Software
(c) Package
(d) None
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(xiii) ,e ,l&,Dly ----------- gSA

(v) ySaxq,tA
(c) flLVe lkW¶Vos;jA

(l)  iSdstA
(n) dksbZ ughaA

(xiv) Computer can use in ............
(a) Robotics
(b) Inventory
(c) Data analysis
(d) All above

(xiv) daI;wVj dk mi;ksx dj ldrs gSa ----------- esaA

(v) jkscksfVDl
(c) baHksaVªh

(l) MsVk ,usfyfll

(n) mijksDr lHkh

(xv) ........... is a/n browser
(a) UCI
(b) Mozila
(c) Internet Explorer
(d) All of above

(xv) ------------ ,d czkÅtj gSA

(v) UCI
(c) Mozila
(l) Internet Explorer
(n) mijksDr lHkhA

GROUP-B
Answer all five questions :
lHkh ik¡p iz'uksa ds mÙkj nsaA

2. What are the advantages of using open office Over Ms-office.
ß,e ,l&vkWfQlÞ ij ßvksisu&vkWfQlÞ ds mi;ksx djus ds

ykHkks a dks fy[ksaA 4

OR (vFkok)
What is the utility of task bar into windows?
foMkst ds VkLd ckj Vwy dh D;k mi;ksfxrk gSa \ 4

3. Write note on www (world wide web)
oMZ okbZM oso is laf{kIr uksV fy[ksaA 4
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OR (vFkok)
What is absolute cell addressing in a worksheet?
odZf'kV esa iw.kZ lsy irk D;k gS \ 4

4. Define memory. Enlist its types also explain each in brief.
eseksjh dks ifjHkkf"kr djsaA blds lHkh izdkjks dh laf{kIr ppkZ

djsaA 4

OR (vFkok)
Define cache memory. Discuss in brief its role.
dS'k eseksjh dh ifjHkk"kk nsaA blds dk;Z 'kSyh dh laf{kIr ppkZ

djsaA 4

5. Define windows desktop. Discuss few incons displayed on
to desktop.
foaMkst ds MsLdVkWi dks ifjHkkf"kr djsaA MsLdVkWi ds Åij

iznf'kZr gksus okys dqN vkbdkWu dh laf{kIr ppkZ djsaA 4

OR (vFkok)
Show the  s teps invo lve  in  c reat ing  shor tcu t  o f  any
application software on to the desktop location.
MsLdVkWi irs ij fdlh ,Iyhds'ku 'kkIVos;j ds 'kkWVdV cukus

gsrq 'kkfey pj.kks a dks fy[ksaA 4

6. What is internet? What are the equipment required for internet.
bVjusV D;k gS\ baVjusV ds fy, vko';d midj.k D;k gS\  4

OR (vFkok)
Explain few formatting tools of Ms-office.
,e ,l vkWfQl ds dqN Lo:i.k midj.k dh laf{kIr O;k[;k

djsaA 4

GROUP-C
Answer all Three questions : 3 x 5 = 15
lHkh rhu iz'uks ds mÙkj nsaA +:
7. Explain the working principle of scanner, considering suitable

example.
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LdSuj ;a= ds dke djus ds fl)kar dh mnkj.k ds lfgr o`Lr`r

O;k[;k djsaA 5

                                 OR (vFkok)
Explain computer application in data analysis, accounting,
Inventory with suitable example and suitable software
package use for the same.
daI;wVj dk MsVk ,usfyfll] ,dkÅUV bUHks aVªh esa mi;ksfxrk dks

lksnkgj.k le>k,A lkFk gh blds fy, lacaf/kr lk¶Vos;j iSdst

dh Hkh ppkZ djsaA 5

8. With the help of block diagram, explain in detail the basic
organization of a computer sytem. 5

CykWd vkjs[k dh enn ls daI;wVj flLVe ds ewy laxBu dh

O;k[;k djsaA

OR (vFkok)
Discuss the merits and limitations of word processing and
spread-sheet software of computer.

oMZ izkslsflax ,oa LizsMf'kV lkW¶Vos;j ds xq.kks a ,oa lhekvksa dh

foLrkj ls O;k[;k djsaA  5

9. Discuss about " Impacts of Information Technology on Society
in the new Century" in detail.
ubZ 'knh esa lwpuk VsDuksyksth dk lekt ij izHkko dh foLr`r

O;k[;k djsaA 5

OR (vFkok)
Write short note on : -
(i)  Working and manipolating data with Excel.
(ii)  Future with Information Technology.
fuEu ij uksV fy[ksa %& 5
(i)  ,Dly ij dke djuk vkSj MkVk esuqiqysV djuk

(ii)  lwpuk izkS|ksfxdh dk Hkfo";

***
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